Draft letter to Publisher

Dear Publisher/Copyright Holder:

The copyrighted material cited below is required for my course at California State
University San Bernardino. | am requesting permission to place the cited material at the
Librarys Reserve desk in print format and in the Electronic Reserves. Online and or on-
Site access is restricted to students, faculty, and staff at Cal State San Bernardino.

| would appreciate an early reply to our request. Thank you for helping me provide
efficient access to quality material for my students.

Sincerely,

Copyright Permission needed for the following Material(s) attach as needed:

Book Title: Journal Title:
Author: Author:
Chapter # or Title Article Title

Pages Year: |ssue Pages




